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Burnham&Flower
I N S U R A N C E  G R O U P

Serving Michigan Townships Since 1966

315 South Kalamazoo Mall, Kalamazoo, MI  49007
800.748.0554   • www.bfgroup.com

Since 1966, Burnham & Flower Insurance
Group has been specializing in the unique
coverage needs of Michigan’s townships.
We’ve learned what is important to public
officials like yourself and have made it our
ongoing commitment to provide you with
unparalleled service and expertise. 

Burnham & Flower is your single source 
for Property & Liability, Group Health 
Benefits, and Group & Individual 
Retirement Planning. In addition to 
comprehensive coverages we provide risk
management services, onsite reviews, 
online enrollment, 24/7 access to each 
employee’s benefits information, and
much more. 

You can count on us to deliver the 
products, service and support you want
and deserve.  Contact us today to discuss
how we can serve you!

You Serve Others. 
We Serve You.

Scholarship 
Sponsor
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Neil Sheridan, MTA Executive Directordaily democracy

Nearly a quarter of Michigan’s 6,500-plus township 
officials elected in November were new to township 
government. They may each be starting their new 

term of office with the same question: “Now what?” While 
everyone else has the same question about our lives and our 
society’s recovery from this plague, as newcomers to township 
leadership roles, your uncertainty is likely more about your 
statutory responsibilities and authority to act.

We have the answers. Our members describe MTA as 
a lifeline—your key source of information and inspiration, 
whether new or deeply experienced in your role. Hundreds 
of you are taking our New Officials Training course, and 
getting yourself a copy of the newly revised Authorities and 
Responsibilities of Michigan Townships and the other guides 
written specifically for your role. This issue of Township Focus 
is also dedicated to taking our readers “Inside Township 
Government,” providing an overview of key township 
functions—and insights on how to function as a cohesive 
board.

Take time to log in to the member side of our website, as 
well. You can easily self-register as a new official or ask your 
clerk to do so. Access to our Answer Center, Community 
Connection member networking forum, past magazine issues 
and many more resources can give you a head start on getting 
answers to your many initial questions. You can also, of 
course, take advantage of our Member Information Services 
experts, and email or call them with your questions.

We are ready for your participation in our winter 
education events. All will be virtual and many offer deeply 
discounted group registration rates. Look in this issue and on 
our website for details on these updated workshops: 

• New Officials Training (with specialized tracks tailored 
for each office) 

• Board of Review Training designed to satisfy the new 
state-mandated training requirement

• As well as dozens of other programs available  
on demand in MTA’s Online Learning Center

Your township may wish to become an MTA Online 
Premium Pass subscriber. This annual plan allows all 
township officials, appointees, staff and volunteers to 
take nearly any recorded webinar course in the catalog. 
The subscription costs far less than if several officials 
take individual courses. This subscription may also be 
advantageous if your township has a limited budget for 
education as it allows your entire township to gain access to 
many of the important topics our experts teach. Please ask 
your board to consider a new subscription to help you get up 
to speed quickly. The Premium Pass benefits have also been 
expanded to include free registration for the entire township 
to our popular lunchtime learning series, Now You Know. 
These live one-hour webinars feature a new topic each month 
on issues that matter to townships.

We anticipate that the new legislative session will bring 
hundreds of opportunities to advance township interests and 
likely even more challenges that must be engaged in by our 
Government Relations team, with your active involvement. 
On our website, you can download the MTA Policy 
Platform, which goes through an annual member-driven 
update and approval process. Most importantly, the MTA 
Capital Conference in the spring will introduce you to our 
new legislative leaders and other decision-makers—it’s your 
chance to meet and get an early start to actively engaging in 
advancing township priorities in Lansing. 

Thank you all for running for office and taking on the 
responsibilities many would find overwhelming. Whether 
re-elected or as a new member, you are, as MTA President 
Jeff Sorensen says, truly “neighbors serving neighbors.” All of 
us look forward to the coming recovery from the pandemic’s 
many impacts. Your communities will rely on you to help 
lead, and we are ready to help you. 

‘Now what?’
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MONEY MATTERS

Township budget reminders
Schedule budget public hearings
For the roughly 900 general law townships with an April 1- 
March 31 fiscal year, the proposed budget should be 
prepared, the budget public hearing scheduled and notice 
published so the hearing can be conducted and the budget 
adopted by the township before April 1.

Townships may spend funds 
on dues, seminars
Townships may pay dues to 
associations. The payment of 
dues has been challenged and 
upheld in several Michigan 
Supreme Court cases. MTA 
Legal Counsel advises that laws 
are to be liberally construed in 

favor of townships’ authority to expend funds for association 
dues, registration fees to attend useful public information 
or educational workshops or conferences, and mileage 
reimbursement for attendance at authorized seminars and 
governmental meetings other than township board meetings.

Adopt salary resolutions before annual meeting
Townships that hold an annual meeting of the electors are 
required to pass a salary resolution for each elected office paid 
by salary at least 30 days prior to the annual meeting date. 
Townships that hold an annual meeting in March should 
adopt salary resolutions in January or February, depending on 
the March meeting date. (Please note that the annual meeting 
of the electors is different than the budget public hearing.)

If the township board does not pass salary resolutions at 
least 30 days prior to the annual meeting, the electors have no 
authority to act on or increase salaries. As a result, the salary 
of each elected official would remain at the previous year’s 
established level. Electors cannot reduce township board 
members’ salaries during a term of office, unless the duties 
of the office have been diminished and the township official 
consents in writing to the reduction. (MCL 41.95) 

According to Attorney General Opinion 6422 of 1987, a 
separate resolution must be adopted for each township office. 
Each resolution must contain the date in the next fiscal year the 
salary will be effective. A sample resolution to establish township 
officers’ salaries is available on the members-only section of 
www.michigantownships.org (search for “Compensation”), or 
by calling (517) 321-6467.

The budget public hearing and annual meeting of the 
electors may be held virtually, prior to March 30, under Senate 
Bill 1246, which passed the Legislature to allow virtual public 
meetings through March 30 (turn to page 14 for details).

COVID-19 UPDATES

First responders, EMS among ‘Priority One’ in  
Phase 1A of COVID-19 vaccination plan
As of Township Focus press time, the state of Michigan had 
received its first doses of the COVID-19 vaccine, after two 
manufacturers received approval from the U.S. Food and 
Drug Administration to distribute the vaccines. Data shows 
the two vaccines are more than 90% effective and have 
demonstrated no major adverse side effects in clinical trials. 

Due to the extremely limited quantity of vaccine 
currently available, Michigan’s initial shipment is targeted 
toward healthcare workers and residents of long-term 
care facilities. Under the Michigan Department of Health 
and Human Services (MDHHS) “Michigan COVID-19 
Vaccination Interim Prioritization Guidance,” township 
emergency medical services workers and first responders are 
included as “Priority One” in Phase 1A of the distribution 
plan. According to the plan, “Early vaccine access is 
critical to ensuring the health and safety of this essential 
workforce, protecting not only them but also their patients, 
communities, and the broader health of our country.”

Essential and critical workers—which includes township 
fire and police personnel, as well as public works employees—
are included in the plan’s Phase 1B. Phase 1C, when larger 
quantities of the vaccine are available, includes people at high 
risk for severe COVID-19 illness due to underlying medical 
conditions, and people 65 years and older. Phase 2 is a mass 
vaccination campaign for all individuals 16 years and older, 
when substantially more vaccine quantities are available. 
Some phases may overlap, depending on vaccine availability.

MDHHS has set an initial operational goal of vaccinating 
70% of Michiganders 16 years of age or older—or about  
5.6 million people—for COVID-19 by the end of 2021. 

MTA will keep our members apprised if and as the plan 
evolves; learn more at www.michigan.gov/COVIDVaccine.

Public meetings must remain virtual through Jan. 15
On Dec. 18, MDHHS updated its epidemic order, with 
some modifications allowing additional specific indoor 
activities. However, under the order, which is in effect until 
Jan. 15, all township meetings must remain virtual. The 
newly allowed indoor activities, where individuals can remain 
masked, includes in-person learning at high schools, and 
indoor entertainment venues, with limited capacity and social 
distancing requirements in place. Other indoor gatherings, 
including all public meetings, remain prohibited. Township 
meetings may be held outdoors, with gathering limits.

An updated “Township Meetings and Facilities Under 
Open Meetings Act amendment (Senate Bill 1246), and 
REVISED MDHHS Emergency Order December 18, 
2020—‘Gatherings and Face Mask Order’ ” fact sheet is 
available at www.michigantownships.org/coronavirus.asp. 
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Milestone
Linda Kerr, Texas Charter Township (Kalamazoo Co.) trustee 
for 24 years.

ATTENTION TREASURERS

Reminder for tax collection office hours  
The township treasurer (or  
a deputy or designee) must be 
in his or her office from  
9 a.m. to 5 p.m. to receive tax 
payments on the last day taxes 
are due and payable before 
being returned as delinquent 
under MCL 211.55. (MCL 
211.44(2)(b)) MCL 211.55 
refers to the last day of 
February as the last day that 
taxes are due and payable before being returned as delinquent 
to the county treasurer, and provides for the unpaid taxes to be 
returned as delinquent to the county treasurer the next day.

The last day to pay 2020 property taxes without incurring 
any interest or penalty is Tuesday, Feb. 16, 2021 (Feb. 14 
is a Sunday; Feb. 15 is a holiday). Treasurers may choose to 
hold office hours. 

The last day to pay 2020 property taxes before they are 
returned as delinquent is Monday, March 1, 2021 (Feb. 28 is 
a Sunday). (MCL 211.45) Treasurers must hold office hours.

The treasurer also must be in his or her office from 9 a.m. 
to 5 p.m. to receive tax payments for the collection of a 
summer tax levy, on Tuesday, Sept. 14, 2021 (the last day 
taxes are due and payable before interest is added under MCL 
211.44a(5)).

Under the Public Act 124 of 2019, a designee for the 
township treasurer can accept tax payments on his or her 
behalf during these designated times. The designee—who 
must be approved by the township board—could be a deputy 
treasurer, an elected official or another individual acting on 
behalf of the treasurer. 

SCHEDULED INCREASE

State unemployment rate means minimum 
wage likely won’t increase for 2021
The state’s scheduled minimum wage increase was not 
expected to go into effect on Jan. 1, 2021, the Michigan 
Bureau of Employment Relations, Wage and Hour Division 
announced just prior to Township Focus press time.

The state’s minimum wage was scheduled to increase 
to $9.87 per hour, under Michigan’s Improved Workforce 
Opportunity Wage Act, Public Act 337 of 2018. PA 337 
outlines a set schedule of increases until minimum wage 
reaches $12.05 in 2030. However, the act prohibits the 
scheduled increase when the state’s annual unemployment 
rate for the preceding calendar year is above 8.5%.

The state’s 2020 annual unemployment rate, determined 
by the U.S. Bureau of Labor Statistics, is calculated by 
using both average labor force and unemployment levels 
for January through December. While Michigan’s October 
unemployment rate, at 5.5%, continued its downward trend, 
the annual average from January through October was 10.2%. 
It was highly unlikely to dip below the 8.5% threshold when 
final 2020 unemployment numbers are released for Michigan.

If, as expected, the annual unemployment rate does not 
fall below 8.5%, then effective Jan. 1, 2021, Michigan’s 
minimum wage will remain at $9.65 an hour.

Michigan’s minimum wage rate will next increase to  
$9.87 in the first calendar year following a calendar year 
for which the annual unemployment rate is less than 8.5%. 
Visit www.michigan.gov/WageHour for more information 
regarding minimum wage. 

Retirements
Dexter Arnold, Easton Township (Ionia Co.) trustee for  
25 years.

Donna Hopp, Rogers Township (Presque Isle Co.) clerk for 
more than 36 years.

NEW PUBLISHING THRESHOLD

2021 threshold for publishing minutes set at 
$92 million for general law townships

The 2021 taxable value threshold 
for exempting general law 
townships from the requirement 
to publish minutes has increased 
to $92 million. The 2020 rate was  
$90 million. 

The rate is determined by the 
Michigan Department of Treasury’s 
Office of Revenue and Tax 

Analysis, which is required to determine the adjusted amount 
each year. Public Act 465 of 1996 exempts general law 
townships with a taxable value under a threshold from the 
requirement to publish township board meeting minutes, or a 
synopsis of the proceedings, within 21 days after the meeting. 

According to PA 465, the limit must be adjusted annually 
for inflation each Jan. 1 and rounded to the next million. 
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“ They’re always available to provide 
advice on most planning or zoning 
issues and their advice is based on 
35 years of experience in numerous 
communities throughout Michigan.”

  R. Brent Savidant, planning director, City of Troy

63  
Michigan communities have a  

22-person planning department.  
You can, too.

Carlisle | Wortman
A S S O C I AT E S,  I N C.

C W A P L A N . C O M       7 3 4 . 6 6 2 . 2 2 0 0

Congratulations to Wexford County's 16 townships for their contributions to 
a statewide achievement. In November, Wexford County was presented with 
the Michigan Assessors Association (MAA) 2020 Property Tax Achievement 
Award. In recognizing the achievement, the MAA noted, “Wexford County, 
under the supervision and direction of Equalization Director Joe Porterfield 
(pictured above, center, with MAA President John Dalquist and County 
Administrator Janet Koch), accomplished what no other county in the state 
has done ... Every community in Wexford County successfully passed the 
state Audit of Minimum Assessing Requirements [AMAR] … Joe set in  
motion a working plan from State Tax Commission experts and local  
county assessors, which was taken back to their respective offices to 
implement. Each unit in Wexford County received notification from the  
state Department of Treasury indicating that they passed with nearly 
perfect scores, thus setting the 'Gold Standard' for the AMAR review.” 

REMINDERS FROM THE IRS

Changes for Forms 1099, W-2
In tax year 2020, employers—including townships—must 
complete the new Form 1099-NEC, Nonemployee 
Compensation, to report any payment of $600 or more to a 
payee. While employers must generally file Form 1099-NEC 
by Jan. 31, for 2020 tax returns, the due date is Feb. 1, 2021. 
There is no automatic 30-day extension to file Form 1099-
NEC. However, an extension to file may be available under 
certain hardship conditions.

Non-employee compensation may be subject to 
back-up withholding if a payee has not provided a taxpayer 
identification number to the payer (W-9) or the IRS notifies 
the payer that the TIN provided was incorrect.

In addition, townships must report the amount of 
qualified sick and family leave wages paid to employees 
under the Families First Coronavirus Response Act on Form 
W-2. IRS Notice 2020-54 provided employers with optional 
language to use in the Form W-2 instructions for employees.

Download the notice and additional information about 
tax relief for those affected by the COVID-19 pandemic at 
be found on www.irs.gov.

2,407 YEARS
OF COMBINED
EXPERIENCE.

WE GET GOV.
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MERS provides customized 
benefits to fit your workforce 
and your budget

• Retirement plans

• Other post-employment 
benefits

• Group life and disability 
insurance

Your Partner in RETIREMENT

www.mersofmich.com
800.767.MERS (6377)

Upcoming topics include*:
Jan. 6: Budgeting ... It's a Process

Jan. 20: Board Compensation:  
What's in Your Wallet?

Feb. 3: Looking Ahead to the  
New Legislative Session

March 3: FOIA: What's all the Fuss About?
April 7: OMA is Here to Stay
May 12: Understanding Planning
June 2: Taking Township Minutes

*schedule subject to change

Our thanks to series sponsor

Learn more at https://bit.ly/NYKmta. Now available FREE to 
MTA Online subscribers at the Premium Level!

MTA’s Now You Know lunchtime 
learning series, held from noon to 
1 p.m. monthly (or more!), covers 

timely topics and allows you to  
get your questions answered— 

all in just one hour! 

Get started today at (855) BSA-SOFT   |  www.bsasoftware.com

Local Government ERP
Financial Management
Community Development
Public Works
Personnel Management

Experience the Difference

Scholarship 
Sponsor
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constitute or imply MTA’s endorsement of the company or its products/services. 
For more information, turn to the Allied Service Provider Index on page 2 or 
visit www.michigantownships.org/asp.asp.
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mta online events | January

6 Now You Know lunchtime learning series:  
Budgeting ... It's a Process

11 New Officials Training live virtual event

12 New Officials Training live virtual event

13 New Officials Training live virtual event

14 New Officials Training live virtual event

20 Now You Know lunchtime learning series:  
Board Compensation: What's in Your Wallet?

25 Board of Review Training live virtual event

Foster Swift Collins & Smith, PC

Skilled legal counsel for townships’  
diverse circumstances

2020 and COVID-19 has 
proven just how important it 
is for townships to have legal 
counsel equally capable of responding in times of crisis and 
knowing how to help clients avoid problems in the first place.

Foster Swift is 100-attorney, full-service law firm with a 
dedicated 16-attorney municipal team that provides general 
and specialty counsel to over 70 township clients across 
Michigan. Townships can depend on practical and effective 
representation focused on achieving goals while minimizing 
risk.

When serving as a township’s general counsel, Foster Swift 
advises on annexation to zoning and everything in between. 
Other times, townships hire Foster Swift as specialty counsel 
to assist with complex or emerging areas of the law such as:

• Labor and employment law—Employment handbooks to 
collective bargaining

• Municipal finance and bonds—Bond counsel for tax-exempt 
and taxable municipal bonds and notes

• Environmental law—Planning, protection, cleanup and 
brownfield redevelopment

• Property tax—Counsel and defense of the township’s 
position on tax assessment, collection and special 
assessment issues, and successful representation 
before the Michigan Tax Tribunal

• Litigation and appeals—Effective representation before 
Michigan trial and appellate courts, tribunals and 
agencies

• Renewable energy—Help with legal and regulatory issues 
presented by renewable energy providers, including 
zoning matters and property tax appeals

•  Recreational marijuana—Prepare ordinances for 
townships that wish to prohibit, limit or regulate 
marijuana establishments

Foster Swift attorneys are accessible to respond quickly 
to your township’s legal needs. Visit www.fosterswift.com/
services-Municipal-Law.html or contact Mike Homier at 
(616) 726-2230 or mhomier@fosterswift.com.

Scholarships available for  
MTA’s Township Governance Academy
Whether you’re 
already enrolled in 
MTA’s Township 
Governance Academy, 
or it’s something you 
or your fellow board 
members are considering, 
scholarships are available 
to assist with costs for 
this comprehensive 
credentialing program.

A limited number of 
scholarships, up to $1,000 
each, are available to 
assist elected officials from MTA-member townships that 
may not be in a financial position to provide the funding 
necessary for completion of the program. Applications are 
due Monday, March 1.

MTA thanks scholarship sponsors BS&A Software, 
Burnham & Flower Insurance Group, Foresight Group 
and ITC Holdings Corp. for funding the scholarship 
program.

Download the scholarship application at www.michigan 
townships.org (click on “Township Governance Academy” 
under the “Training” tab on the members-only section, and 
select the “TGA scholarship” link), or call (517) 321-6467, 
ext. 227, to have an application sent to you. 
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A message from MTA leadership

Virtual Conferences to offer education, connection and inspiration for Michigan’s township officials

In a typical year, following the holidays, MTA staff shift into high gear, preparing for our Annual 

Educational Conference & Expo, as well as our Capital Conference. Your January Township Focus 

would include our Annual Conference registration brochure, filled with event highlights,  

class descriptions and all those housing details.

But as we all know, 2020 was anything but a typical year. 

While shipments of the COVID-19 vaccines are finally being distributed bringing us a shot of hope, 

community spread persists and gathering limits linger. That is why, last month, MTA’s staff and 

Board of Directors made the decision to hold our Annual Conference and Capital Conference virtually 

in Spring 2021. While exact dates have yet to be finalized, we are anticipating that our Annual 

Conference will be held in mid- to late April. Capital Conference dates will be announced after more 

details are known about the upcoming legislative session.

While this may be disappointing to some (it is to us, too!), the health and safety of our members, staff 

and partners is paramount to all of our decision-making. And, we believe that by making this decision 

now, we provide members more flexibility in their personal planning. 

Rest assured that these incredible events will not be reduced to just “another Zoom meeting.”  

Team MTA is poised to deliver a premier learning experience through our online platform. Participants 

will benefit from live and on-demand access to all educational sessions (including on demand after 

the events), and find opportunities to engage in live virtual networking with MTA staff, their peers 

and municipal experts alike. The MTA Bookstore has a place on the platform as well. We’ll even 

incorporate a little fun! 

While we have missed the opportunity to convene in-person over the past year, we all look forward to 

the possibility of doing so in again later in 2021 (perhaps during Professional Development Retreats!). 

Until then, please know that your well-being is our priority and we appreciate your continued support.

Stay safe, and stay tuned for more details coming soon, here in the magazine, on our website,  

www.michigantownships.org, and in your inbox.

  MTA President Jeff Sorensen      Neil Sheridan  

  Supervisor, Cooper Charter Township     MTA Executive Director

  (Kalamazoo Co.)    
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Dates and deadlines  
for townships

JANUARY

8 Except as otherwise 
provided in Section 9m (bank 
or trust), 9n (farm products) or 
9o (sugar from sugar beets), 
assessors and/or supervisors 
are required to annually send 
a personal property statement 
to any taxpayer they believe 
has personal property in their 
possession in their township.
Form 632 (L-4175) Personal 
Property Statement must be 
sent or delivered no later than 
Jan. 10 each year. (Jan. 10 is 
a Sunday.) (MCL 211.19(2)(c))

25 Local units with  
a state equalized value of  
$15 million or less: 2020 
taxes collected by Jan. 10 
must be distributed within  
10 business days of Jan. 10. 
(MCL 211.43(5)) All other 
local units must distribute 
2020 taxes collected within 
10 business days after the 
1st and 15th of each month 
except in March. (MCL 
211.43(3)(a))

FEBRUARY

1 Not later than Feb. 1. 
Deadline to submit State 
Tax Commission (STC) Form 
2699 (L-4143) Statement of 
“Qualified Personal Property” 
by a “Qualified Business” with 
the assessor. (MCL 211.8a(2)) 

12 On or before third 
Monday in February. (Feb. 13 
is a Saturday, Feb. 14 is a 
Sunday, and Feb. 15 is a 
state holiday.) Deadline for 
county equalization director 
to publish in a newspaper 
the tentative equalization 
ratios and estimated state 
equalized value multipliers for 
2021, and to provide a copy 
to each assessor and board 

of review in the county. All 
notices of meetings of the 
boards of review must give the 
tentative ratios and estimated 
multipliers pertaining to 
their jurisdiction. (MCL 
211.34a(1))

STC reports assessed 
valuations for state 
Department of Natural 
Resources lands to assessors. 
(MCL 324.2153(2))

16 Feb. 15 is a state 
holiday. Last day to pay 
property taxes without the 
imposition of a late penalty 
charge equal to 3% of the tax 
in addition to the property 
tax administration fee, if any. 
(MCL 211.44(3))

The township may waive the 
penalty for the homestead 
property of a senior citizen, 
paraplegic, quadriplegic, 
hemiplegic, eligible service 
person, eligible veteran, 
eligible widow or widower, 
totally and permanently 
disabled or blind persons, if 
that person has filed a claim 
for a homestead property tax 
credit with the state treasurer 
before Feb. 15. Also applies 
to a person whose property 
is subject to a farmland/
development rights agreement 
or verification that the property 
is subject to the development 
right agreement before 
Feb. 15. If statements are 
not mailed by Dec. 31, the 
township may not impose the 
3% late penalty charge. 

Townships that collect 
summer property tax shall 
defer the collection until 
this date for property that 
qualifies. (MCL 211.51(3))

20 Deadline for 
payments to municipalities 
from the Local Community 
Stabilization Authority: Local 
Community Stabilization  
Share revenue for county 

extra-voted millage, township 
millage and other millages 
levied 100% in December. 
(MCL 123.1357(8)(b))

22 Feb. 20 is a 
Saturday; Feb. 21 is a Sunday. 
Form 632 (L-4175) 2021 
Personal Property Statement 
must be completed and 
delivered to the assessor of  
the local unit not later 
than Feb. 20 (postmark is 
acceptable). (MCL 211.19(2)) 

Form 5278 Eligible 
Manufacturing Personal 
Property Tax Exemption 
Claim, Personal Property 
Statement, and Report of 
Fair Market Value of Qualified 
New and Previously Existing 
Personal Property (Combined 
Document) must be completed 
and delivered to the assessor 
of the local unit not later 
than Feb. 20 (postmark is 
acceptable) for each personal 
property parcel for which 
the eligible manufacturing 
personal property exemption is 
being claimed.

Deadline to file the statement 
to claim the exemption for 
eligible personal property, 
Form 5076 Small Business 
Property Tax Exemption 
Claim Under MCL 211.9o, 
for any taxpayer that did not 
file for or was not granted 
the exemption in 2019. See 

the Guide to Small Business 
Taxpayer Exemption for more 
information. (MCL 211.9o(2))

Deadline for taxpayer to file 
Form 3711 if a claim of 
exemption is being made 
for heavy earth-moving 
equipment. (STC Bulletin 4 of 
2001, (MCL 211.19)(2))

26 Feb. 28 is a 
Sunday. STC shall publish the 
inflation rate multiplier before 
March 1. (MCL 211.34d)(15)) 

By Feb. 28. (Feb. 28 is 
a Sunday.) Deadline for 
municipalities to report 
inaccurate 2020 commercial 
personal property and 
industrial personal property 
taxable values on Form 5651 
Correction of 2020 Personal 
Property Taxable Values 
Used for 2019 Personal 
Property Tax Reimbursement 
Calculations to the county 
equalization director. (MCL 
123.1358(5)(e))

Engineering Stronger Communities

For nearly a century, we’ve been solving complex engineering 
challenges to maximize the value of your infrastructure 
investments. We adapt our work processes to fit the unique 
demands of each project using a collaborative, friendly style. 
The result? Solutions you can stand behind.

800.482.2864 
www.wadetrim.com 
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financial forum David Williamson, CPA

Information provided in Financial Forum should not be considered legal advice, 
and readers are encouraged to contact their township auditor and/or attorney for 
advice specific to their situation.

How does the Uniform Chart of 
Accounts work with our budget?
For local units of government in Michigan, 
uniform accounting procedures have been 

developed by the Michigan Department of Treasury in 
accordance with the Uniform Budgeting and Accounting 
Act (Public Act 2 of 1968, as amended). These uniform 
accounting procedures require the use of the state’s Uniform 
Chart of Accounts (COA). A finalized COA update was 
released in November. When announcing the release, 
Treasury noted, “This final version comes after various 
exposure drafts and revisions in order to comply with 
changing standards from the Governmental Accounting 
Standards Board [GASB], statutory changes, and 
reformatting the document to make it more user friendly.” 

Visit www.michigan.gov/treasury to download the new 
COA (click on “Local Government,” then the “Uniform 
Chart of Accounts” link under “News and Notices”).

COA integration into the budgeting process involves 
both how the budget is presented and adopted, and how 
compliance with PA 2 is measured. Townships can adopt 
the budget at either the cost-center level or line-item 
level (detailed budgets). Compliance with PA 2 simply 
means that budgetary accounts are amended prior to any 
overexpenditure, at the level the board approves the budget. 
Many communities adopt cost center budgets, as it can be 
cumbersome to amend line item budgets.

How does the board implement 
a line item or cost center 
budget? 
Typically at the adoption of the “general 

appropriations act,” where the board formally adopts the 
budget, the act can specify line item or cost center budgets, 
assign responsibility to monitor budgetary accounts, and even 
grant administrative officials the ability to move budgetary 
appropriations within a cost center.  Sample documents are 
available on www.michigantownships.org, as well as in MTA’s 
Building a Better Budget publication, available for purchase.

When must the new Chart of 
Accounts be implemented?
Treasury strongly recommends early 
implementation at the commencement of a 

fiscal year. For townships with a Dec. 31, 2022, fiscal-year 
end, the recommended implementation date is Jan. 1, 2022. 
For March 31, 2023, fiscal year-ends, the implementation date 
is April 1, 2022, and for those townships with a June 30, 2023, 
fiscal year-end, the implementation date is July 1, 2022. 

Townships may wish to contact their accounting software 
provider to determine any steps necessary to change over to the 
new uniform chart of account numbers. Compliance with the 
new COA is required by state law, and significant departures 
from the COA will be reported to Treasury on the auditing 
procedures report after the required implementation dates.

Were there significant changes 
to the final COA revision?
The COA changes were designed to make 
annual financial statement preparation more 

transparent, by providing links between the local unit’s 
books and records and the external financials prepared under 
GASB’s pronouncements, while still providing the necessary 
information to measure compliance with PA 2. 

The structure of the COA remains unchanged. Its nine-
digit account codes—Fund number (in category order), Activity 
number (in function order) and Account number (in balance 
sheet order)—remain in place. According to Treasury, among 
the changes are:
At the fund level:

• The name of fund 242 has been changed to Local 
Brownfield Revolving fund to stay in compliance with 
updated legislation (MCL 125.2658). Before, the name 
was Local Site Remediation Revolving fund.

At the account level:
• The word “control” for receivable accounts 018 

(receivable), 019 (receivable), and 101 (inventory) were 
removed to keep consistent with other balance sheet/
statement of net position accounts.

• The definition for expenditure/expense control 
account 700 has been changed to be the balance of 
all expenditure/expense accounts including Other 
Financing Uses. 

 Before, the balance of 700 was the total balance of 
Personal Services (702-725) and Supplies only (727-
799). It did not include the balance for Other Services 
and Charges (801-969), Capital Outlay (971-989), Debt 
Service (991-994), Other Financing Uses (995-997), 
Special Items (998), and Extraordinary Items (999).

• Accounts have been added for GASB 87 – Leases
• Added 671-Leases Revenue
• Changed Other Revenue from 671 to 672
In announcing the final COA, Treasury indicated that it 

intends to issue improvements and modifications to the chart 
on a more regular basis going forward. These changes will be 
released alongside “marked up” copies of the existing manual, 
and a separate document illustrating what was changed to 
make it easier to ascertain the improvements made.
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d) Any private corporation in which he or she is a 
stockholder owning more than 1% of the total 
outstanding stock if not listed on a stock exchange or 
stock with present market value in excess of $25,000 
if the stock is listed on a stock exchange

e) A trust of which he or she is a beneficiary or trustee
In regards to contracts described in subsection 2), a public 

servant cannot participate in negotiations, renegotiations, 
amendments or approval of the contract or represent either 
party in the transaction.

These general prohibitions do not apply to a public servant 
who is paid for working an average of 25 hours per week 
or less for the township. If this exemption applies, this act 
provides a procedure that must be followed to enter into an 
otherwise prohibited contract. 

Additionally, the prohibition on being a party to a 
contract does not prohibit a public servant of a township with 
a population of less than 25,000 from serving as emergency 
medical services personnel; serving as a fire-fighter in the 
township as long as that person is not a full-time firefighter, 
fire chief or person who negotiates with the township on 
behalf of the firefighters; or from performing other additional 
services for the township as approved by the township board.

The third main ethics statute is the Incompatible Public 
Offices Act (PA 566 of 1978; MCL 15.181, et seq.) This act 
provides that a public officer or public employee shall not 
hold two or more incompatible offices at the same time. 
MCL 15.181 provides that incompatible offices means public 
offices held by a public official which, when the official is 
performing the duties of any of the public offices held by the 
official, results in any of the following with respect to those 
offices held:

1) The subordination of one public office to another
2) The supervision of one public office by another
3) A breach of duty of public office 
 (A breach of duty arises when a public official holding 

dual offices cannot protect, advance or promote the 
interests of both offices simultaneously. For instance, 
one cannot be on both sides of an agreement. An 
abstention from voting is not enough and one of the 
offices must be vacated.)

The Incompatibility of Offices Act does not, however, 
prohibit, in a township that has a population of less than 
40,000, a public officer or employee from serving as 
emergency medical personnel, firefighter, police chief, fire 
chief, police officer or public safety officer in the township as 
long as that person does not negotiate collective bargaining 
agreements with the township on behalf of such positions; 
or from performing additional services for the township as 
authorized by the township board.

As township officials, we are 
concerned with ensuring public 
confidence in the integrity 
and ethical conduct of the 

township. Are there state laws that 
address ethical conduct? 
Yes. There are three main ethics statutes principally intended 
to avoid conflicts of interest and even the appearance of 
impropriety. The first is the Standards of Conduct for Public 
Officers and Employees Act (Public Act 196 of 1973; MCL 
15.341, et seq.). This act applies to employees and elected or 
appointed public officials of a township and other political 
subdivisions, and sets forth a basic ethical framework for 
their conduct. 

Generally speaking, it prohibits: 
• Divulging confidential information to unauthorized 

persons
• Representing personal opinions as that of the township
• Waste of township resources or use for personal benefit
• Solicitation and acceptance of gifts that tend to 

influence
• Business transactions where profit occurs from official 

position or benefit occurs from confidential information
• Subject to limited exception, engaging in employment 

that is incompatible or in conflict with official duties, or 
that may impair independent judgment 

• With limited exception, engaging in negotiation, 
execution or supervision of contracts relating to a 
business where there is a financial or personal interest 

This act is intended as a code of ethics and not as a rule of 
law for public contracts.

The second ethics statute is the Contracts of Public 
Servants and Public Entities Act (PA 317 of 1960; MCL 
15.321, et seq.). This act does, in fact, provide the controlling 
rule of law for public contracts, and generally prohibits public 
servants (including employees and elected township officials) 
from:

1) Being a party, directly or indirectly, to a contract with 
the township

2) Directly or indirectly soliciting any contract between 
the township and any of the following:
a) himself or herself
b) any firm, co-partnership or other unincorporated 

association of which he or she is a member, partner 
or employee

c) any private corporation of which he or she is a 
director, officer or employee 

hello, MTA ... ? Rob Thall, MTA Legal Counsel
Bauckham, Sparks, Thall, Seeber  
& Kaufman, PC
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A township can, however, adopt its own ethics policy or 
ordinance setting forth ethical standards and the sanctions for 
violation of such standards. We would suggest at a minimum 
that a township develop an ethics policy. A violation of the 
ethics policy would normally be enforceable against the 
employees of the township through disciplinary measures. 

While the ethics policy may apply to both township 
employees and public officers, it is not very effective against 
elected township officials (who cannot be fired). If the 
township wants to put more bite behind ensuring ethical 
conduct and to provide for sanctions applicable to even 
elected officials, it could adopt an ethics ordinance. A 
violation of the ethics ordinance could entail a misdemeanor 
charge or municipal civil infraction.

Is there anything that can 
be done if an elected board 
member neglects their duties?
Yes. The willful neglect to perform legal duties 

by a township official, where no other special provision in 
the law for punishment of the violation has been established, 
constitutes a misdemeanor pursuant to MCL 750.478. 
The misdemeanor is punishable by not more than one-year 
imprisonment or a fine of not more than $1,000. 

Hello, MTA ... ? provides general information on typical questions asked by  
township officials. Readers are encouraged to contact an attorney when  
specific legal guidance is needed. Member township officials and personnel 
may contact MTA Member Information Services with questions or requests 
from 8 a.m. to 5 p.m., weekdays, at (517) 321-6467 or fax (517) 321-8908.

Are there protections for a 
township officer or employee 
reporting a violation of these 
ethics laws? 

Yes. The Standards of Conduct for Public Officers and 
Employees Act provides whistle blower protection in MCL 
15.342b. A public officer or employee who reports or is about 
to report a violation shall not be subject to the following as a 
result of this action:

1) Dismissal from employment
2) Withholding of salary increases that are ordinarily 

forthcoming
3) Withholding of promotions that are ordinarily 

forthcoming
4) Demotion in employment status
5) Transfer of employment location
A person who violates this protection is liable for a civil 

fine of not more than $500.
Additionally, the Whistle Blower’s Protection Act  

(PA 469 of 1980; MCL 15.361, et seq.) provides protection 
to employees who report violations or suspected violations  
of state, local or federal law. 

If a township employee or 
public official violates the 
ethical prohibitions of the 
Standards of Conduct for 

Public Officers and Employees Act,  
does the state law provide for 
disciplinary action? 
No. Unfortunately, the Standards of Conduct for Public 
Officers and Employees Act, as it is applied to township 
public officials and employees, does not provide any sanctions 
for violation of the ethical provisions therein. As it relates to 
townships, it only provides whistle blower protection. 

Got township questions?  
MTA has answers!

MTA’s experienced Member 
Information Services staff—
which includes an attorney and 
two former local government 
officials—are available to 
answer your questions on all 
facets of township governance 
and administration. Member 
township officials and employees 
may contact Member Information Services with questions  
Monday through Friday, from 8 a.m. to 5 p.m. Call  
(517) 321-6467, fax to (517) 321-8908, or email:

• MTA Director of Member Information Services  
Michael Selden: michael@michigantownships.org

• MTA Staff Attorney Catherine Mullhaupt:  
catherine@michigantownships.org

• MTA Member Information Services Liaison  
Cindy Dodge: cindy@michigantownships.org
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inside Lansing Legislative and political updates—and 
the impact on local government

The lame-duck legislative session concluded Dec. 21 with a 
flurry of activity on legislation impacting townships. Please 
note that as of press time, some of the following bills had not 

been presented to or acted upon by the governor. 
Virtual meetings—Through March 30, 2021, townships, along 
with all other public bodies, can continue to hold electronic 
“virtual” meetings for any circumstances, under Public Act 
254 of 2020, sponsored by Sen. Lana Theis (R-Brighton 
Chtr. Twp.). The law took effect Dec. 22, 2020. Beginning 
March 31, 2021, through Dec. 31, 2021, remote participation 
is permitted only for military duty, a medical condition, or a 
statewide or local state of emergency or state of disaster.

Clarifying language was also included to permit a state of 
disaster or emergency declared pursuant to a local ordinance 
(in addition to those declared under law or charter) by a local 
official, local governing body or chief administrative officer.  
In addition, for in-person public meetings held before  
April 1, 2021, the public body must ensure adherence to social 
distancing and heightened facility cleaning and disinfection. 

Revised summer property tax deferral—Businesses that 
experienced an economic hardship due to the COVID-19 
pandemic could defer their summer property taxes levied  
in calendar year 2020 only without interest and penalty.  
SB 943, sponsored by former Sen. Peter MacGregor 
(R-Cannon Chtr. Twp.), requires the Michigan Department of 
Treasury to develop criteria and an application form, as well as 
approve applications. Eligible businesses include entertainment 
venues, exercise and recreation facilities, and food service 
establishments; applications must be submitted by Jan. 31, 
2021. Treasury must, subject to a legislative appropriation, 
provide payments to the local tax-collecting units of amounts 
equal to the penalty and interest charges waived.

Electronic notary—Notaries will have an extension for the use 
of electronic signatures until June 30, 2021, under SB 1187, 
which also extends until that date the validity of a notary 
public’s commission that expired after March 1, 2020.  
The package, sponsored by Sen. MacGregor, also includes  
SBs 1186, 1188 and 1189. 

Water shutoff protection—Public water suppliers must restore 
water service to occupied residences if shutoff occurred due 
to nonpayment, under PA 252 of 2020, sponsored by Sen. 
Stephanie Chang (D-Detroit). The law, which took effect 
Dec. 22, 2020, implements a water shutoff moratorium 
during the COVID-19 pandemic until March 31, 2021. 

Tax reduction for large-scale solar energy fields—Townships and 
other local governments would no longer receive personal 
property taxes for commercial solar array equipment under 
MTA-opposed SBs 1105 and 1106, sponsored by Sens. Curt 
VanderWall (R-Ludington) and Kevin Daley (R-Arcadia 
Twp.). The bills mandate local units accept a maximum 
payment in lieu of taxes (PILT) of $4,000 per megawatt—a 
rate less than one-quarter of what would normally be paid for 
such a project. 

Poverty exemption extension—A local assessing unit may allow 
a poverty exemption granted in calendar year 2019 or 2020, 
or both, to remain exempt in tax years 2021, 2022 and 2023 
without subsequent reapplication. PA 253 of 2020, sponsored 
by Sen. Jim Runestad (R-White Lake Chtr. Twp.), also allows 
a local unit to permit a principal residence exempt for the first 
time under a poverty exemption in 2021, 2022 or 2023 to 
remain exempt for up to three additional years after its initial 
year of exempt status without subsequent reapplication, if the 
person received fixed income solely from public assistance. The 
measure took effect Dec. 22, 2020.

Personal property assessment during COVID-19 pandemic—For 
the 2021 tax year only, personal property located in an 
alternate location due to the COVID-19 pandemic will be 
assessed in its ordinary location. Under SB 1203, sponsored 
by Sen. Runestad, personal property located on Tax Day in a 
different location because of the COVID-19 pandemic would 
be assessed in its ordinary location for the 2021 tax year. 

Exemption for essential critical infrastructure workers—Last 
fall, a new law established employee protections related 
to COVID-19 exposure, including a 14-day quarantine 
following exposure, and provided exemptions for specific 
employees/businesses such as health care employees and first 
responders. SB 1258, sponsored by former Sen. MacGregor, 
expands the quarantine requirement exemption to include 
essential critical infrastructure workers such as public health, 
public safety and energy employees. It also eliminates the 
statutory specified number of quarantine days and provides 
flexibility for returning to work when negative test results 
exist, as well as time periods for quarantine and/or isolation 
as determined by the Centers for Disease Control.

Immunity protection—SB 1185, sponsored by Sen. VanderWall, 
repeals the recently enacted immunity act for health care 
services related to the pandemic and creates the Pandemic 
Response Health Care Immunity Act. The measure ensures 
health care providers, including medical first responders and 
paramedics, and health care facilities that provide health care 
services in response to the COVID-19 pandemic are not liable 
for an injury sustained by an individual. The protection would 
be provided from March 29 through July 13, 2020, and Oct. 
30, 2020, through Feb. 13, 2021, but does not apply for willful 
misconduct, gross negligence, intentional and willful criminal 
misconduct, or intentional infliction of harm by the health care 
provider or health care facility. 

Board of review extensions—House Bills 5824 and 5825, 
sponsored by Reps. Jim Ellison (D-Royal Oak) and Gregory 
Markkanen (R-Hancock), codify a former executive order 
that extended the March 2020 boards of review and allowed 
certain additional appeals during the 2020 boards of review. 
The bills are tie-barred; HB 5825 has been signed into law, 
PA 251 of 2020.
Local tax revenue reduced—Legislation has passed providing 
exemptions for personal property taxes, sales tax and use tax 
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for automated, consumer goods-handling systems.  
SBs 1149, 1150 and 1153 exempt fully automated, consumer 
goods-handling systems in distribution centers from the taxes 
beginning Jan. 1, 2021. The bills were opposed by MTA, and 
all other local government and school associations. 
Foreclosed property proceeds—Remaining proceeds from the sale 
of foreclosed properties resulting from the foreclosure or sale 
of the property to satisfy delinquent property taxes must now 
be returned to the former property owner. PAs 255 and 256 of 
2020, sponsored by former Sen. Peter Lucido (R-Shelby Chtr. 
Twp.) and Sen. Runestad, address the Rafaeli, LLC v Oakland 
County state Supreme Court decision. Effective Dec. 22, 2020, 
the laws also allow a local unit to purchase foreclosed property 
at the greater of the minimum bid or fair market value of the 
property, and provide the procedure for claiming an interest in 
remaining proceeds of a foreclosed property. 
EpiPen access for first responders—SB 418, sponsored by 
Sen. Michael MacDonald (R-Macomb Twp.), requires law 
enforcement officers or firefighters to complete training on 
EpiPen use and allows the fire department or law enforcement 
office to distribute the EpiPens to trained individuals. It 
also provides immunity for the individual administering an 
EpiPen from civil liability (if not done of gross negligence) 
or criminal prosecution. SB 417, sponsored by former Sen. 
Lucido, allows a prescriber to issue a prescription for a 
pharmacist to give a firefighter or law enforcement officer an 
EpiPen. SB 844 strengthens immunity protection for first 
responders administering opioid antagonists.
Mosquito abatement authority—MTA-supported bills provide 
statutory authority for townships to address mosquito 
abatement. HB 5024, sponsored by Rep. Tim Sneller 
(D-Burton), allows townships to levy up to one mill for 
up to six years for mosquito abatement, while HB 5025, 
sponsored by Rep. Gary Howell (R-North Branch), allows 
township boards to appropriate funds for this purpose or 
levy a township-wide special assessment. The latter could be 
initiated by residents through a petition process or by a board-
approved resolution. Any special assessment for mosquito 
abatement requires approval by the township residents.
Modifications for brownfield redevelopment authorities—HB 
4159, sponsored by former Rep. Brandt Iden (R-Oshtemo 
Twp.), makes changes to the Brownfield Redevelopment 
Financing Act to increase oversight of brownfield 
redevelopment authorities (BRAs), including total tax 
capture limited to the total cost of eligible activities approved; 
inclusion of environmental insurance; use of taxes captured 
for tracking and reporting data as well as plan compliance; 
and additional reporting requirements. Municipalities may 
create BRAs to develop and implement brownfield projects. 
Small cell to include county road commission as an authority— 
SB 1256 amends the Small Wireless Communications 
Facilities Deployment Act to define “county road commission” 
and include the term in the definition of “authority.” The 
bill, sponsored by Sen. Dan Lauwers (R-Brockway Twp.), is 
intended to address an issue in Oakland County. 
Legislative approval for emergency order extensions—Under 
SB 1253, emergency orders issued to control an epidemic 

are valid for up to 28 days and cannot be extended unless 
approved by resolution of both houses of the Legislature. 
Sponsored by Sen. Lana Theis (R-Brighton Chtr. Twp.), the 
bill allows such orders to be valid for the period specified in 
the order or until it had been in effect for 28 days, whichever 
was sooner. If enacted, it would apply retroactively to orders 
issued on or after Nov. 15, 2020.  
Voting information protected for stalking victims—Domestic 
abuse victims can soon seek protection under the Address 
Confidentiality Program. SB 71, sponsored by Sen. Tom 
Barrett (R-Benton Twp.), requires voter registration 
information to be confidential to protect an individual’s 
address when they vote by absentee voter (AV) ballot—only 
the participant’s name and a “notation for the precinct 
election inspector to contact the city or township clerk” will 
be available. A clerk who receives an AV ballot application 
will mail it to the designated address; the voter registration 
application is confidential and cannot be released under a 
Freedom of Information Act request. SB 71 was part of a 
legislative package intended to protect victims of domestic 
violence, stalking, human trafficking or sexual assault. 
Electronic storage of construction documents—Townships can 
store certain construction documents in electronic or digital 
format and dispose of originals under MTA-supported 
HBs 5197 and 5198, sponsored by Rep. Matt Maddock 
(R-Milford), which save townships space, time and money.
Drain code revisions—HB 5504, sponsored by Rep. Jim Lower 
(R-Cedar Lake), allows costs incurred for drain inspection, 
maintenance and repair to be financed and assessed for up 
to 10 years, and requires a drain commissioner to annually 
update and post the list of drainage districts. The bill 
also prohibits levying an additional assessment for drain 
maintenance if an assessment is already in place for previous 
maintenance work—unless there is an emergency condition 
or the expenditure for maintenance is approved by the 
governing body of each township, city and village affected 
by more than 20% of the costs. HB 5126, sponsored by Rep. 
Steve Johnson (R-Wayland), alters notice requirements for 
drain construction and require signatures to amend drainage 
districts to include at least five freeholders—or at least 50% 
of the freeholders if there are fewer than five freeholders.
Historic preservation tax credit— SB 54, sponsored by  
Sen. Wayne Schmidt (R-Traverse City), reinstates the 
historic preservation tax credit, eliminated beginning in 2012, 
by amending the income tax act to provide a tax credit for 
up to 25% of qualified expenditures on the rehabilitation 
of historic buildings, structures and sites. The property 
and rehabilitation would have to be certified by the State 
Historic Preservation Office and the total of all preapproved 
credits could not exceed $5 million in a calendar year, with 
a maximum credit of no more than $2 million for a single 
property. The program would sunset in 10 years.
Legal representation for investigations—Townships can provide 
legal representation for an employee, official or volunteer in 
connection with a civil or criminal investigation because of 
their employment or actions on behalf of the township, under 
SB 1244, sponsored by Sen. Barrett. The bill amends the 
governmental immunity law to allow a governmental 
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agency to pay for, engage or furnish attorney services to 
advise an officer, employee or volunteer of the governmental 
agency, and to represent that person in connection with civil 
or criminal litigation, or an investigation or proceeding—if 
the matter was the result of the individual’s conduct as an 
employee with or actions taken on behalf of the agency. 

Student work permit—SB 910, sponsored by Sen. Roger 
Victory (R-Hudsonville), amends the Youth Employment 
Standards Act to remove provisions requiring a minor 
applying for a work permit to apply in person, and eliminates 
a provision that work permits be printed on colored paper for 
those under 16 years of age. Instead, the permit must indicate 
if the person is under 16. 

Housing inspection rules change for certain transfer of ownerships—
SB 692, sponsored by Sen. Dale Zorn (R-Ida Twp.) modifies 
the Housing Law regarding housing inspections as it relates 
to an ownership change to exclude certain transfers. The 
change would not require an inspection if the property was 
inspected in accordance with the act in the prior two years 
(or the period specified by an applicable local ordinance) and 
either of the following applies: the owner or members of the 
transferring person are the same as the owner, owners or 
members of the recipient person, and both the transferring 
and recipient person are under common control. 

Pilot program to dissolve road ice—The Michigan Department 
of Transportation (MDOT) could implement a pilot program 

inside Lansing
in at least three locations on use of agricultural additives, 
including liquid sugar beet byproducts, to control ice on public 
roads. Under SB 379, sponsored by Sen. Victory, MDOT must 
issue a report by June 30, 2025, on program activity, results and 
potential best practices for statewide use of such additives. 

Federal budget and coronavirus relief package 
A $2.3 trillion deal was reached to fund the federal 
government for the remainder of fiscal year 2021—through 
Sept. 30, 2021—and provide long-sought coronavirus relief. 
The deal ties the $1.4 trillion FY 2021 appropriations package 
with a roughly $900 billion coronavirus relief package. The 
relief package does not provide any additional emergency relief 
funding for state and local governments to cover lost revenue 
and other COVID-related expenditures, but does extend the 
timeline for states and local units to spend current Coronavirus 
Relief Funds from Dec. 30, 2020, to Dec. 31, 2021. The relief 
package includes: $120 billion in Unemployment Insurance 
benefits ($300/week) through March 14, 2021; $166 billion in 
Economic Impact Payments to individuals and families ($600/
eligible person); $325 billion for small businesses; $82 billion 
for schools; $12 billion for community development financial 
institutions and minority depository institutions; $45 billion in 
transportation aid; $69 billion for vaccine procurement, testing 
and tracing; $25 billion in rental assistance; $26 billion for 
nutrition programs and the agricultural sector; $10 billion for 
the childcare sector; and $7 billion to expand broadband. It is 
not certain if the president will sign the package. 
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Dear fellow township officials,  
 
As we embark on a new journey in governance for our 

respective townships, with our country seemingly divided and 
amidst social unrest, I ask that we pause a minute to reflect on 
ourselves.  

It is imperative for us, as public servants, to realize and pursue what is right for our respective 
communities—and not what is right for you as an individual. To be a good township board member 
is to be able to deliberate issues with honor and respect. This is how we earn the respect from our 
constituents, and not just the vocal minority. 

Passion can be a good thing—or sometimes a bad thing. To have a cohesive board and be able to 
build consensus is the key. This means you have to leave your baggage at home when you come to a 
board meeting. The true art of being a good board member is for the board to speak with one voice. 
Sometimes, this can be challenging. 

So, what makes a great board?
In the many years I have been supervisor of Cooper Charter Township (Kalamazoo Co.), I have 

been blessed to have a board that is willing to listen to and respect differences of opinion. When the 
deliberating is over and the voting is done, the board speaks as one voice. This is what will make you a 
long, lasting asset to your township. 

Township government has long been the most trusted form of government in our great state of 
Michigan. Let’s keep it that way. I pray that each and every one of you has a blessed term in office and 
receives the respect that you “earn,” and put it to great things for your community. 

I am here for all of you, and wish you the best!

MTA President Jeffrey R. Sorensen
Supervisor, Cooper Charter Township  

(Kalamazoo Co.)

A wish from your MTA president



Inside township government 

Whether you’ve been re-elected after years of service to your township 
or are one of the estimated 1,400 newly elected township officials, 
MTA welcomes you to a new term of office. You are one of more 

than 6,500 elected officials, plus tens of thousands of township employees, 
appointed officials and volunteers, who belong to Michigan’s grassroots 
government—township government.

In Michigan, if you don’t live in a 
city, you live in a township. According to 
the 2010 Census, more than 5.2 million 
residents live in Michigan’s 1,240 
townships—and that number continues to 
increase every year.  

To best serve their residents, it is 
important that both veteran and newly 
elected township officials understand 
township government’s potential to 
shape, protect and support the character 
of their communities. The following is 
an overview of the core structure and 
functions of township government, along 
with how township authority is defined—
and how it can benefit township residents.

Structure
There are two kinds of Michigan 
townships—1,101 general law 
townships and 139 charter townships. 
As defined by the Michigan 
Constitution, each township has a 
governing board consisting of an 
elected supervisor, clerk, treasurer, and 
two or four trustees. Some have full-
time staffs and provide a broad range of 
services, while others have no staff and 
are served by part-time officials.

All townships, regardless of their 
population or size of their budgets, 
share certain characteristics. This 
is because townships are statutory 

governmental entities. Townships have 
only those powers expressly provided or 
fairly implied by state law. 

Meetings 
Attending and voting at meetings is 
a function that all township board 
members share, with all township 
actions and decisions made within the 
framework of a meeting. All township 
officials must be knowledgeable of the 
procedural and statutory requirements 
for scheduling, noticing, conducting 
and recording meetings. 

Several statutes govern township 
meetings, including (but not limited 
to) the Michigan Township Laws 
Recodified (Revised Statutes of 1846, 
MCL 41.1a, et seq.), The Charter 
Township Act (PA 359 of 1947, MCL 
42.1, et seq.) and the Open Meetings 
Act (PA 267 of 1976, MCL 15.261, 
et seq.). Other acts mandate noticing, 
publishing and recording requirements 
for specific types of meetings, such 
as meetings that contain a budget 
public hearing, hearings to adopt or 
amend ordinances, and hearings to 
establish special assessment districts, 
and different statutory boards and 
commissions. The authorizing statute 
should always be consulted for specific 
meeting requirements.

Motions and resolutions
Matters pertaining to day-to-day 
township functions and internal affairs 
are generally handled by motions 
or resolutions at board meetings. A 
“motion” is a simple action taken by 
the township board, usually by voice 
vote and recorded in the meeting 
minutes. A board member can request 
a roll call vote for a motion, but it is 
not required.

“Resolution” means the official action 
of the township board in the form of a 
motion. A resolution is accomplished 
with a roll call vote and normally is 
recorded in a more formal manner than 
a motion. 

Several statutes require that 
specific actions of the township board 
be accomplished by resolution. For 
example, MCL 41.95(1) requires that 
township officials’ salaries be set by 
resolution. Other actions that require a 
resolution and roll call vote include, but 
are not limited to, ordinance adoption, 
setting the annual meeting and regular 
township meeting dates, selling public 
improvement bonds, establishing 
a special assessment district, ballot 
questions, and incorporating as a charter 
township.
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Supervisor’s  
statutory duties
• Moderates board and  

annual meetings

• Chief assessing officer (if certified)

• Secretary to board of review

• Township’s legal agent

• Maintains records of  
supervisor’s office

• Responsible for tax allocation  
board budget (if applicable)

• Develops township budget

• Appoints some commission 
members

• May call special meetings

• May appoint a deputy

Clerk’s  
statutory duties
• Maintains custody of  

all township records

• Maintains general ledger

• Prepares warrants for  
township checks

• Records and maintains  
township meeting minutes

• Keeps the township book of oaths

• Responsible for special meeting 
notices

• Publishes board meeting minutes 
(if taxable value is $92 million or 
more, or a charter township)

• Keeps voter registration file and 
conducts elections

• Keeps township ordinances book

• Prepares financial statements

• Delivers tax certificates to supervisor 
and county clerk by Sept. 30

• Shall appoint a deputy

• Shall post a surety bond

Budgeting
PA 2 of 1968 (as amended by PA 621 
of 1978) requires each township to 
annually adopt a general appropriations 
act, which is defined as the township 
budget adoption document. The 
general appropriation resolution must 
set forth the total number of mills 
of ad valorem property taxes and the 
purposes for which those taxes are 
levied. It requires a balanced budget 
and formal amendments to the budget, 
if necessary, as soon as the township 
board is aware that a deviation from 
the original appropriations act is 
necessary. The statute specifies the 
information required to be submitted 
to the township board for budget 
consideration and adoption. It further 
requires consistency with the Uniform 
Chart of Accounts published by the 
Michigan Department of Treasury. 

Under PA 2, unless another official 
has been so designated, the supervisor 
or charter township superintendent 
is considered the chief administrative 
officer for the development of the 
township budget. However, all 
township board members play a role in 
adopting, monitoring and amending 
the budget.

Fiduciary role
Board members, individually and 
collectively, have responsibility for 
the township’s finances, which the 
laws call a fiduciary responsibility. 
Officials are responsible for protecting 
the township’s assets. A strong 
accounting and financial reporting 
system must be in place. Expenditures 
must serve a valid public purpose and 
be authorized—either expressly or 
fairly implied—by law. All claims for 
financial payment to the township 
must be approved by the board. 

Determining if an expenditure 
is lawful can be tricky. Essentially, 
a township may expend funds only 
for a public purpose and only if the 
state constitution or a statute provides 
specific authorization or fairly implies 
authorization for the township to make 
the expenditure.

Services and programs
Townships are required to perform 
assessment administration, tax 
collection and elections administration. 
Townships may choose to perform other 
governmental functions, including 
enacting and enforcing ordinances, 
planning and zoning, fire and police 
protection, cemeteries, parks and 
recreation facilities and programs, and 
many more. Townships can also enter 
into intergovernmental agreements 
or contract with the private sector to 
provide township services and programs 
authorized by law.

Ordinances
An ordinance is an expression of the 
board’s legislative authority on more 
permanent matters; it is a township 
law. The Township Ordinances Act 
(PA 246 of 1945, MCL 41.181, et seq.) 
authorizes “township boards to adopt 
ordinances and regulations to secure the 
public health, safety and general welfare; 
to provide for the establishment of a 
township police department; to provide 
for policing of townships by the county 
sheriff; to provide for the publication 
of ordinances; to prescribe powers 
and duties of township boards; and to 
provide sanctions.”

A township’s ability to enact a 
specific ordinance on any given subject 
depends on whether the Legislature 
has enacted a statute conferring the 
authority upon townships. Fortunately, 
various statutes authorize township 
ordinances on a wide variety of subjects 
covering most facets of municipal 
government. 

An ordinance is required to 
put in place land use or building 
requirements, local traffic laws, and 
many types of more permanent 
rules. Ordinances can be adopted on 
dismantled cars, adult entertainment, 
fences, junkyards, littering, mobile 
homes, nuisance abatement, outdoor 
gatherings, and recycling, to mention 
just a few.

Appointments
The procedures for making 
appointments to township boards and 
commissions are outlined by their 
authorizing statutes, and they fall into 
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two categories. In the first category 
are boards and commissions whose 
authorizing statutes give the township 
board the authority to appoint the 
members, such as boards of review 
(MCL 211.28) and zoning boards of 
appeals (MCL 125.3601). 

Authorizing statutes for boards 
and commissions in the second 
category give the township supervisor 
the exclusive right to select the 
members who will serve. The full 
township board then confirms the 
selection. Planning commissions 
(MCL 125.3815(1) and downtown 
development authorities (MCL 
125.1654) fall into this category, 
among other positions.

Statutes also authorize the township 
board to appoint numerous positions 
within the township, including assessor 
(MCL 41.61), attorney (MCL 41.187), 
and auditor (MCL 141.425). 

In some cases, appointed officials 
have a definite term of office, defined by 
a specific statute. For other positions, 
the term is at the discretion of the 
township board, which can specify 
a definite term or have the position 
continue for an indefinite term.

Planning and zoning
Townships have statutory authority 
to plan and zone for growth and 
development within their boundaries. 
Through planning and zoning, 
townships can promote a desired 
community character, guide growth 
and development decisions, ensure that 
growth and development decisions 
are fiscally sound, protect property 
values and natural resources, ensure 
compatibility of land uses, and prevent 
the creation of nuisances, overcrowding 
and inappropriate uses of property.

A township’s legal authority to plan 
and zone is derived from the Michigan 
Planning Enabling Act, PA 33 of 
2008 (MCL 125.3801, et seq.), and the 
Michigan Zoning Enabling Act, PA 
110 of 2006 (MCL 125.3101, et seq.). 

Ethics
Township board members must 
faithfully perform their official duties 
as authorized and limited by state law. 
MCL 41.96 authorizes township boards 
to assign additional non-statutory duties 
to township officers and to compensate 
them for those duties. However, state 
statutes, court cases and attorney 
general opinions affect an individual’s 
ability to hold a township office and 
another position within the township 
or another political entity. Public 
offices are incompatible when a public 
official simultaneously holds two offices 
that result in: 1) the subordination of 
one public office to another, 2) the 
supervision of one public office by 

another or 3) a breach of duty of public 
office. The determination of whether the 
two offices are incompatible is made on 
a case-by-case basis.

Township officials may not engage 
in a business transaction in which 
they may profit from their official 
position or authority, or confidential 
information. To a great extent, 
Michigan law requires public officials 
to take the initiative in disclosing a 
potential conflict of interest before 
participating in decisions that could 
serve their own self-interests. Under 
most circumstances, public officials 
can avoid potential conflicts of interest 
by disclosing their conflicts, refraining 
from participating in any deliberations 
and abstaining from voting on the issue.
(Turn to page 12 for more on ethics.)

Human resources
Township are not only public entities, 
they are also public employers. MCLs 
41.75a and 42.9 authorize a township 
board to employ employees and create 
additional officers as needed, as long 
as those actions do not diminish the 
duties or responsibilities of the elected 
officials. All clerks and treasurers must 
appoint a deputy clerk (MCL 41.69) 
and deputy treasurer (MCL 41.77). 

Depending on its size and the 
services offered, a township may 
employ many individuals in addition to 
the township board, including, but not 
limited to, assessor; superintendent/
manager; planner; clerical and 
maintenance staff; police, fire and 
emergency medical personnel; cemetery 
sexton; election inspectors; constable; 
building, plumbing, electrical and 
mechanical inspectors; zoning 
administrator; librarian; public works 
staff; parks and recreation staff; and 
board of review, planning commission 
and zoning board of appeals members.

All township officials must be aware 
of both state and federal employment 
law, including the Americans with 
Disabilities Act, Veterans’ Preference 
Act and Fair Labor Standards Act.

Treasurer’s  
statutory duties
• Collects real and personal property 

taxes

• Receives receipts for township 
expenditures

• Issues township checks

• Deposits township revenues in 
approved depositories

• Invests township funds in  
approved investment vehicles

• Collects delinquent personal  
property tax

• Responsible for jeopardy 
assessments in collecting  
property tax

• Collects mobile home specific tax

• Issues and collects fees for  
dog licenses

• Shall appoint a deputy

• Shall post a surety bond

Trustee’s  
statutory duties
• Township legislator,  

required to vote on all issues

• Responsible for township’s  
fiduciary health
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The most important township business is transacted at board meetings, and 
the ability of an elected township official to influence the actions of the 
township for the betterment of the community depends on that official’s 

skill to work with and influence his or her fellow township board members. 

Tips to be effective at  
township board meetings

It does not matter to which office a person has been elected; 
every board member’s vote is counted the same. Each township 
board member has an equal right to initiate a proposal for the 
board’s consideration, to be heard, to dissent, and to have his or 
her views prevail on matters before the board. 

So why do some board members always seem to get their way, 
while others seem stuck in a perpetual inconsequential minority? 
Influential board members master these basics:

Build trust
Newly elected officials often complain that their points 
of view are quickly dismissed, but even veteran board 
members can find that their positions seem to automatically 
trigger opposition, leading to personal conflicts and board 
divisiveness. Long-term success in any group, but particularly 
when serving on a public body, is contingent on others 
believing you mean what you say, are true to your word, and 
will not attempt to succeed by setting others up for failure. 
Building trust takes time, but can be destroyed in an instant. 
Do not leave effective communications with your fellow 
board members to chance. 

Be prepared
The time that board members set aside to meet as a group 
is a precious commodity, not to be wasted by members 
who expect others to do all the preliminary research and 
then demand that those who took the time to become 
knowledgeable must take board meeting time to tutor the 
uninformed. Knowledge is power, and not bothering to 

read your meeting packet ahead of time, or relying on “gut 
instinct” to respond to the thoughtful positions of others is a 
recipe for irrelevance. Asking questions is okay to expose gaps 
in the group’s critical knowledge, but not to make up for your 
lack of preparedness.

Have goals
Not to suggest it is good to make up your mind on an 
important issue before hearing the views of others, but 
effective board members should have some preliminary view 
of what they want to do with an issue before the discussion 
begins. Board members should identify which stakeholders 
need to be heard from, anticipate what solutions seem to be 
implied or recommended, consider whether recommended 
actions are consistent with one’s own sense of values and 
ethics, gauge public acceptance of various outcomes, consider 
the long-term implications, etc.

Know the rules of engagement
Every township has its own traditions and meeting styles that 
may or may not suit the tastes and preferences of new board 
members, but veteran officials may not be wildly receptive 
to a brand-new board member setting them straight about 
everything they think is wrong. Wait awhile and build 
credibility before attacking everything that seems different 
from your prior organization or leadership experiences. You 
may very well be right, but build credibility first through 
demonstrating your commitment to serving the township’s 
best interests. Do nothing that appears to be self-serving. 
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Know the rules of procedure
Very few public bodies use Robert’s Rules of Order exactly as 
General Robert’s intended. Nonetheless, board members 
should know how to introduce a motion and the proper way 
to adopt, table, defeat or reconsider a motion. Supervisors 
especially need to know how Rules of Order ensure that the 
majority prevails while ensuring the members holding a 
minority view have a right to be heard. When speaking, be 
brief. Do not engage in side conversations. Seek permission 
from the chair prior to speaking, and address comments to 
the chair. No personal attacks.

Stay calm
It is natural to feel some excitement and nervousness when 
one first joins a public body, especially meetings where the 
public will attend. Projecting sincerity and confidence, and, 
by all means, keeping one’s temper in check is fundamental 
to earning the respect necessary to have one’s position taken 
seriously. 

Be transparent
Hidden agendas eventually are exposed, and if one’s real 
intent is different from one’s public position, your credibility 
will be damaged. Taking the time to honestly explain why 
you are taking a particular position will go far to build trust. 
Michigan has a strong expectation that governments will 
make public policy in the open. Insist that the board comply 
with the spirit, intent and explicit requirements of the Open 
Meetings Act. 

Help the moderator
When the discussion wanders from the agenda, anyone on 
the board can tactfully intervene. Simply ask, “Could we 
please return the discussion to the issue on the agenda?” Two 
main motions simultaneously before the board? Don’t be 
afraid to point it out. Discussion getting too heated? Suggest 
a short recess so everyone can cool down.

Work for solutions with which everyone can live
The principle of “majority rule” is ingrained in our rule of 
law. Generally speaking, for a motion to pass, it must receive 
one vote more than half of the votes of those board members 
present and eligible to vote. That said, there are a number 
of legal exceptions to that simple rule, and MTA can help 
boards navigate to a lawful conclusion. 

Even when a particular proposal can garner the minimum 
number of votes to prevail, it may be worth the board’s time 
to spend some additional time discussing the matter further to 
seek a solution that can get the support of the greatest possible 
number of board members. This is true even if the resulting 
compromise is less than perfect in the eyes of the majority. As 
long as the majority doesn’t give up anything that it considers 

to be essential, there is great value in having most, if not all, of 
the board supporting a decision. The board’s decision will be 
stronger, ongoing opposition will be significantly reduced, if 
not eliminated, and the stigma of board winners and losers is 
avoided. This is the true meaning of “consensus.”

Remember there will always be another meeting
Contrary to the widely held, cynical view, public officials 
who play nice do come in first, especially at the local level 
where the public’s sense of fair play has stronger sway. Any 
strategy to intimidate or trick the board into doing what 
it otherwise would not be inclined to do will eventually 
backfire. Trust will be eroded; others will develop their own 
strategies to neutralize the manipulator, including painful 
paybacks. Practitioners of the political “dark arts” will usually 
be marginalized pretty quickly.

Leave the board meeting as friends. If something was said 
in the heat of the debate that was hurtful, apologize. Keep a 
sense of humor, especially if directed at oneself rather than 
others. Treat others as you would want to be treated. Give 
credit to others for compromising, initiating or facilitating, 
or for tactful dissent. It won’t be long until the compliments, 
influence and effectiveness will flow to you.

Check your inbox!
To get the most of your MTA 

membership, ensure that we 
have your correct email address 
on file. If we don’t have your 
email, you are missing out on:

• Valuable legislative updates 
and information in our 
weekly e-newsletter, Township Insights, and our in-depth 
monthly legislative e-newsletter, Township Voice. 

• Notices about educational seminars and other 
opportunities for today’s township officials.

• Access to the members-only portion of MTA’s website, 
www.michigantownships.org, which features hundreds 
of pages of resources, samples and information, along 
with our social networking site, Community Connection. 
Your username is your email address on file with MTA.

• Targeted email alerts for your position or township, as 
well as legislative action alerts.

All newly elected officials entered into MTA's database 
should also have received a “Welcome to MTA” email in 
November and December. If you did not receive the welcome 
email, or others from MTA, be sure to check your spam or 
 junk mail filter, and add @michigantownships.org to your 
“safe senders” list, as well as @in.constantcontact.com and  
@in.confirmedcc.com.

To provide your email address, or ensure we have the 
correct email address, call (517) 321-6467, ext. 226, or 
email database@michigantownships.org. 
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Because townships only have the authorities 
expressly or fairly implied by statute, 
township officials must operate within 
the strictures of a wide variety of public 
acts that govern township functions and 
activities. There is no way to list here all of 
the acts that impact township government, 
but there are several statutes that all 
township officials should become familiar 
with to better serve their residents. The 
following acts authorize some of the most 
common township functions and services:

Michigan Township Laws Recodified 
(MCL 41.1a, et seq.)—A body of 
laws regarding general law township 
authority, officials, ordinances, 
public improvements, police and fire 
protection, and ambulance services.

Charter Township Act, Public Act 
359 of 1947 (MCL 42.1, et seq.)—
The authorizing statute for charter 
townships.

Uniform Budgeting and Accounting 
Act, Public Act 2 of 1968, as amended 
by PA 621 of 1978 (MCL 141.421, et 
seq.)—Provides for uniform accounting 
and budgeting procedures applicable 
to townships and other governmental 
units.

General Property Tax Act, Public Act 
206 of 1893 (MCL 211.1, et seq.)—
Authorizes townships to assess property 
and collect taxes.

Michigan Election Law, Public Act 116 
of 1954 (MCL 168.1, et seq.)—Outlines 

procedures for voter registration and 
conducting elections.

Township Ordinances Act, Public 
Act 246 of 1945 (MCL 41.181, et 
seq.)—Included as part of the Township 
Laws Recodified, this act authorizes 
townships to adopt non-zoning 
ordinances to secure the public health, 
safety and general welfare, and establish 
a township police department.

Public Improvements Act, Public 
Act 188 of 1954 (MCL 41.721, et 
seq.)—Also part of the Township Laws 
Recodified, this act is one of several 
that authorize townships to conduct 
public improvements and is the most 
commonly used statute to establish 
special assessment districts.

Michigan Zoning Enabling Act, Public 
Act 110 of 2006 (MCL 125.3101, et 
seq.)—Authorizes townships to establish 
zoning districts and adopt zoning 
ordinances.

Michigan Planning Enabling Act, 
Public Act 33 of 2008 (MCL 125.3801, 
et seq.)—Provides for township 
planning, and authorizes the creation of 
planning commissions and master plans.

Land Division Act, Public Act 591 
of 1996 and Public Act 87 of 1997 
(MCL. 560101, et seq.)—Provides 
for three categories of land splits of a 
parent parcel or parent tract division of 
unplatted land in Michigan. 

Open Meetings Act, Public Act 267 of 
1976 (MCL 15.261, et seq.)—Mandates 
that all meetings of a public body must 
be available to the general public and all 
decisions of a public body must be made 
at a meeting open to the public.

Freedom of Information Act, Public 
Act 442 of 1976 (MCL 15.231, et 
seq.)—Entitles the public to full and 
complete information regarding the 
affairs of government and the official 
acts of public officials and public 
employees.

Incompatible Public Offices Act, 
Public Act 566 of 1978 (MCL 15.181, 
et seq.)—Prohibits holding incompatible 
offices.

Standards of Conduct for Public 
Officers and Employees, Public Act 
196 of 1973 (MCL 15.341, et seq.)—
Prescribes standards of conduct for 
public officers and employees.

Political Activities by Public Employees, 
Public Act 169 of 1976 (MCL 15.401, et 
seq.)—Regulates certain political activities 
by certain public employees.

Americans with Disabilities Act of 
1990—This federal statute mandates 
that employers may not use employment 
practices or policies that tend to 
discriminate based on an individual’s 
disability, and that governmental agencies 
are required to provide accessibility to 
local services, programs and activities.

Public acts worth knowing
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MTA: Ready to serve you
MTA is committed to providing 

our member township officials a 
wide array of essential programs and 
services to help you perform your 
public duties and better serve your constituents. We are here to 
ensure you are equipped with the knowledge and information 
you need to be an effective leader. MTA offers you: 

Knowledge
• Our Member Information Services staff are available 

to answer your questions on all facets of township 
governance and administration.  

• Township Focus magazine offers news, information 
and coverage of emerging issues and township 
accomplishments.

• Dozens of educational workshops as well as our Online 
Learning Center cover topics from accounting to zoning, 
and everything in between. 

• MTA’s Annual Educational Conference & Expo features 
workshops, networking opportunities and inspirational 
affirmation of local democracy.

• Our website, www.michigantownships.org, provides 
samples, resources, legal information, legislative 
updates—and more.

• MTA’s invaluable publications offer guidance and 
insights on a wide variety of topics. 

Advocacy
• MTA lobbies on behalf of townships—advocating for 

new laws that are beneficial to local government and 
fending off legislation harmful to townships. In a typical 
legislative session, MTA exerts its influence on more than 
600 pieces of legislation.

• MTA, on its own and as part of coalitions, supports or 
battles ballot proposals impacting townships.

• The MTA Legal Defense Fund intervenes in litigation 
where court decisions have a statewide impact on local 
government.

• MTA shares information and updates on legislation 
impacting townships through e-newsletters, alerts and 
conferences, to allow members to appropriately and 
effectively communicate with lawmakers.

Community
• MTA’s workshops and conferences provide ample 

opportunities to meet and network with fellow officials.

• Community Connection, MTA’s social networking site,  
allows officials to share ideas and insights with one 
another.

• MTA’s online directories are invaluable in connecting  
township officials with one another.

• MTA facilitates meetings of officials facing similar issues 
or from similar township characteristics.

MTA is here to serve you! Visit www.michigantownships.org 
or call (517) 321-6467 for more information
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Send your completed registration form with payment to MTA, P.O. Box 80078, Lansing, MI 48908-0078;  
fax: (517) 321-8908. Or register online at https://bit.ly/New2MTA. Questions? Call (517) 321-6467, ext. 221,  

or email elsa@michigantownships.org.

MTA is here to help all new officials understand their roles and 
responsibilities. We’re offering in-depth virtual New Officials 

Training on multiple days in January—PLUS your registration includes 
live access on all dates AND on-demand access after the event!

Join us for this introduction to the “hows and whys” of township 
government and take away tips every new official must know. We’ll  
review the structure and authority of townships, mandated functions  
of a township board, and the role of an individual board member. 

Training includes breakout sessions for each office; topics include:

 y Clerks: records, minutes, notices, financial administration and 
reporting, accounts payable, elections, and other miscellaneous 
duties that clerks may handle

 y Supervisors: meeting management, ordinances, lawful expenditures, 
budgets, township administration, overseeing assessing and risk 
management

 y Treasurers: financial administration, internal controls and reporting, 
defining the types of financial institutions and investments 
townships may use, and receiving/receipting and handling money 

 y Trustees: meetings and minutes, public records, understanding 
revenues, the budget and financial reports, board authority and 
responsibility, and who does what

New Officials Training Reg i s t r a t i on  Fo rm

r Invoice my township         r Check enclosed (payable to MTA)                
r Charge to: (circle one)       MasterCard        VISA   

                        -                  -                   -                        

 Card #                                                                                                                      Expires

  
 Print Card Holder’s Name                                                                                         Signature

/

Township                                                                                                                    County

Each book package includes one guide (specific to your office):

Name & Title           Class only       Class + Basics       Class + Essentials             Email                    

Name & Title           Class only       Class + Basics       Class + Essentials             Email                    

Name & Title           Class only       Class + Basics       Class + Essentials             Email                    

Name & Title           Class only       Class + Basics       Class + Essentials             Email                                        

Name & Title           Class only       Class + Basics       Class + Essentials             Email                                        

Register today!
Jan. 11: 1 –  8:30 p.m.—Clerks & Supervisors

Jan. 12: 1 –  8:30 p.m.—Treasurers & Trustees

Jan. 13: 9 a.m. –  4:30 p.m.—Clerks & Supervisors

Jan. 14: 9 a.m. –  4:30 p.m.—Treasurers & Trustees

Add-on options
Discounted rates on MTA publications targeting township topics

Township Basics package 
($94 discounted rate)
Officials Guide to Township Government 
(specific to your office), Authorities & 
Responsibilities of Michigan Townships and
Introduction to Township Board Meetings 

Township Essentials package 
($224 discounted rate)
Includes resources offered in the Basics 
package PLUS Building a Better Budget, 
Introduction to the Freedom of Information Act,  
The Township Guide to Planning & Zoning 
and Policy Matters! 

Design your own learning experience! Check the box next to the option 
you wish to purchase and circle per person or group rate.  

Class only   $99/person $350/group rate
Group rate allows your entire board (deputies, too!) to participate. 
No limit on participants. No books included in this rate. 

Class + One Basics Package  $193/person   $444/group rate
Includes class registration plus one set of MTA’s Basics book package. 
Books will be shipped to township mailing address on file with MTA.
$99/per person (OR $350/group) + $94/per Basics package + shipping/handling

Class + One Essentials Package $323/person $574/group rate
Includes class registration plus one set of MTA’s Essentials book package. 
Books will be shipped to township mailing address on file with MTA.
$99/per person (OR $350/group) + $224/per Essentials package + shipping/handling

Save time, register online!
Visit https://bit.ly/New2MTA 

Additional books available online in MTA’s bookstore.

 MICHIGAN 
TOWNSHIPS

ASSOCIATION







When totaling your 
registration and publication 
amounts below, please add 
shipping & handling based 
on the publication-only 
amounts below: 

Shipping & Handling:
Up to $150, add $5
$150-$350, add $10
$351-$749, add $15
Over $750, contact MTA 

Training sponsored  
in part by:

Upcoming online education
MTA’s New Officials Training helps  

newly elected officials get started right



26  JANUARY 2021  |  township focus 

MTA’s all-new 
Board of Review 

Training covers new 
mandate and more!

Upcoming online education 

MTA’s Board of Review Training is designed to meet you where you’re at in your 
learning curve. Whether you’re interested in learning a little or lot, meeting the 

new PA 660 of 2018 mandate or moving beyond, participating on your own or with your 
entire board of review (supervisors, assessors and alternates, too!), you’ve got options!  

Sessions include:
Basic: Just the facts, please! Satisfies PA 660-mandated training requirement.

Beyond Basic: Take the basics one step further, exploring the “hows and whys,” and 
examining each form and its relevance to the process. 
MTA recommends newly appointed members participate in both Basic AND Beyond sessions to 
ensure they have the knowledge and insights they need to succeed!

Advanced: Our most popular session! Identifies potential pitfalls and trouble-spots 
anticipated in 2021, including critical insights from Michigan assessing officers. 
Explore loss of value adjustments to the market value due to recent unforeseen 
natural disasters and other market impacts. Review the Audit of Minimum Assessing 
Requirements, and learn why the Computer Assisted Mass Appraisal data standards 
are important to providing equitable value across the state. (Pending STC approval for 
assessor continuing education credit.)

Full program: For the complete learning experience, register your team for the entire 
program. (More than 7½ hours of training!)

Registrants will also receive a discounted rate on the 2021 edition of MTA’s updated 
Board of Review Guide. Pay only $34.50/guide (plus shipping & handling). 

Registration includes live access on ALL  
dates and times plus on-demand after class!

Monday, Jan. 25
Mandated Basic: 8 – 11:30 a.m.
Beyond Basic: 11:45 a.m. – 2:15 p.m.
Advanced: 1 – 6 p.m.

Tuesday, Feb. 2
Advanced: 8 a.m. – 1 p.m.
Mandated Basic: 1:30 – 5 p.m.
Beyond Basic: 8 – 9:15 a.m. and 5:15 – 6:15 p.m.

Wednesday, Feb. 10
Mandated Basic: 10 a.m. – 1:30 p.m.
Beyond Basic: 1:45 – 4:15 p.m.
Advanced: 3 – 8 p.m.

Thursday, Feb. 18
Advanced: 10 a.m. – 3 p.m.
Mandated Basic: 3:30 – 7 p.m.
Beyond Basic: 10 – 11:15 a.m. and 7:20 – 8:20 p.m.

Friday, Feb. 26
Mandated Basic: 8 – 11:30 a.m.
Beyond Basic: 11:45 a.m. – 2:15 p.m.
Advanced: 1 – 6 p.m.

Questions? Let us know how we can help! Call (517) 321-6467, ext. 221, or email elsa@michigantownships.org.
Send completed registration form with payment to MTA, P.O. Box 80078, Lansing, MI 48908-0078 or fax to (517) 321-8908.  

Want to register online now and pay later? Visit https://bit.ly/MTABOR20 (group rates not available online).

Board of Review Training Reg i s t r a t i on  Fo rm

r Invoice my township         r Check enclosed (payable to MTA)                
r Charge to: (circle one)       MasterCard        VISA   

                        -                  -                   -                        

 Card #                                                                                                                      Expires

 Print Card Holder’s Name                                                                                         Signature

/

Township                                                                                               County

Name & Title                                                                                              Email                    
Basic    Beyond    Basic+Beyond    Advanced    Full Program

Name & Title                                                                                              Email                    
Basic    Beyond    Basic+Beyond    Advanced    Full Program                    

Name & Title                                                                                              Email                    
Basic    Beyond    Basic+Beyond    Advanced    Full Program

Name & Title                                                                                              Email                    
Basic    Beyond    Basic+Beyond    Advanced    Full Program

Name & Title                                                                                              Email                    
Basic    Beyond    Basic+Beyond    Advanced    Full Program

Design your own learning experience! Check the box next to the option you wish to 
purchase and circle per person OR group rate. Group rates allow your entire board of 
review (assessors, alternates and supervisors, too!) to participate. Group registration  
is not available online; use this form if selecting that option.

 Basic $20/person $90/group rate

 Beyond Basic $25/person $100/group rate

 Basic+Beyond $45/person   $190/group rate

 Advanced $50/person   $200/group rate

 Full Program $95/person $380/group rate

 Add a Guidebook     $34.50/book   Total books requested ____
       Books will be shipped to township mailing address on file with MTA.
       Add $5 shipping/handling for books orders up to $150; $10 for orders up to $350  
       (based on guidebook costs only)

For tracking and certification, please list every participant and select their session:

 MICHIGAN 
TOWNSHIPS

ASSOCIATION

Registration includes access on ALL dates and on-demand 
access after class. Indicate number of participants for each 
date (if you are able):

(____) Jan. 25      (____) Feb.10 (____) Feb. 26

(____) Feb. 2      (____) Feb.18
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Registration includes live access on ALL  
dates and times plus on-demand after class!

Monday, Jan. 25
Mandated Basic: 8 – 11:30 a.m.
Beyond Basic: 11:45 a.m. – 2:15 p.m.
Advanced: 1 – 6 p.m.

Tuesday, Feb. 2
Advanced: 8 a.m. – 1 p.m.
Mandated Basic: 1:30 – 5 p.m.
Beyond Basic: 8 – 9:15 a.m. and 5:15 – 6:15 p.m.

Wednesday, Feb. 10
Mandated Basic: 10 a.m. – 1:30 p.m.
Beyond Basic: 1:45 – 4:15 p.m.
Advanced: 3 – 8 p.m.

Thursday, Feb. 18
Advanced: 10 a.m. – 3 p.m.
Mandated Basic: 3:30 – 7 p.m.
Beyond Basic: 10 – 11:15 a.m. and 7:20 – 8:20 p.m.

Friday, Feb. 26
Mandated Basic: 8 – 11:30 a.m.
Beyond Basic: 11:45 a.m. – 2:15 p.m.
Advanced: 1 – 6 p.m.

Questions? Let us know how we can help! Call (517) 321-6467, ext. 221, or email elsa@michigantownships.org.
Send completed registration form with payment to MTA, P.O. Box 80078, Lansing, MI 48908-0078 or fax to (517) 321-8908.  

Want to register online now and pay later? Visit https://bit.ly/MTABOR20 (group rates not available online).

Design your own learning experience! Check the box next to the option you wish to 
purchase and circle per person OR group rate. Group rates allow your entire board of 
review (assessors, alternates and supervisors, too!) to participate. Group registration  
is not available online; use this form if selecting that option.

 Basic $20/person $90/group rate

 Beyond Basic $25/person $100/group rate

 Basic+Beyond $45/person   $190/group rate

 Advanced $50/person   $200/group rate

 Full Program $95/person $380/group rate

 Add a Guidebook     $34.50/book   Total books requested ____
       Books will be shipped to township mailing address on file with MTA.
       Add $5 shipping/handling for books orders up to $150; $10 for orders up to $350  
       (based on guidebook costs only)

Lentz has been an election worker for more than seven 
decades. In fact, she has served as chair of the township 
election commission for 74 years. 

Lentz’s public service to her community—which includes 
acting as cemetery sexton and secretary to the planning 
commission—recently received national attention after she 
was honored with a special accolade as part of the inaugural 
Small Town America Civic Volunteer Award (STACVA) 
program. The national award competition sought to honor 
extraordinary public service volunteers in smaller localities 
under 5,000, and shine a spotlight on the growing need for 
citizens to fill these critical civic roles.

Lentz was one of 100 honorees for the national award, 
and received special recognition from the awards program 
as the oldest award winner. Her honor was bookended  
alongside the youngest award winner, 13-year-old Hannah 
Cross, from Newkirk, Okla., whose efforts led to the creation 
of a Pathway Project encompassing crosswalk art, bicycle 
path, bike-share program, story walk, Pathway Day event, 
fitness path and grant, and a Safe Routes to School path.

“The program launched right as COVID-19 struck,” 
noted Barton Russell, a former executive director of the 
National Association of Towns and Townships (NATaT) 
and a nationally recognized expert on “everything small 
town,” who spearheaded the new award program, sponsored 

Each morning on Election Day, voters in Wheatfield Township 
(Ingham Co.) hear the same call when polls open at 7 a.m. “Hear ye, 
hear ye, the polls are now open,” cries out Violet Lentz, leaning out the 

front door of the township hall while ringing a large hand bell. 
by CivicPlus and co-sponsored by NATaT and other 
organizations. “Needless to say, COVID has created 
public safety, financial and logistics challenges for all local 
governments, especially smaller ones.”

But as the program judges reviewed the hundreds of 
nominations, Russell knew one thing: “There could not be a 
better time to pay homage to these public servants,” he said. 

‘A community spirit like few others’
Lentz was nominated for the honor by Treasurer Holly 
Miller, who said, “When I hear the word ‘volunteer,’ an 
image of Mrs. Violet Lentz immediately comes to mind.” 

In her nomination application, Miller said, that, “at 96 years 
‘young,’ she continues to serve our township like no other.” 

Lentz first moved to Wheatfield Township in 1949 when 
she married her husband Harold, whose farm has been active 
in the Lentz name since 1924. According to Miller, she 
immediately started volunteering in the township cemeteries 
and continues as the role of sexton due to her passion for 
maintaining the township’s three cemeteries. She ensures the 
cemetery records and grounds are maintained, and that the 
veterans’ graves have flags all summer. In addition, she had a 
sign made and donated it to the township to properly address 
Cabot Cemetery. 

Honoring  
‘hometown heroes’

Township recipients in the national spotlight  
after receiving accolades for service  

to their communities
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Lentz became involved with elections when she was the 
secretary for the superintendent of Williamston Schools, 
and continues to serve as chair of the township elections 
commission. “It’s a rural area,” Lentz said of her community 
in a recent interview with WILX TV-10. “Everyone is so 
friendly, and they just get to know everybody.”

In fact, when asked how many people recognize her when 
they come to the polls, she said likely every single person who 
casts an in-person vote know her. “People do come in to see 
her on Election Day,” said Clerk Denise Kapp. “For many 
people in this area, Election Day is a social event as much as 
a civic event. When people come to vote, seeing Violet is as 
much a part of them exercising their duty to vote and their 
right to vote as it is anything else.”

In addition, Lentz became involved with the township 
planning commission in 1979, and continues to serve as 
secretary. She became a notary in 1943 and has volunteered 
her services to the township residents at no charge. 

Her community involvement isn’t limited to service within 
township government. An avid bowler in her free time, 
Lentz has also volunteered with a local nursing home for 
more than 42 years, and started a pet program there. She also 
has organized the 50+ alumni group of Williamston Schools 
since 1990. 

“Violet has been an asset to her community throughout 
her entire life and truly inspires others with her dedication to 
her community,” Miller said. 

Wheatfield Township was also presented with a special 
$1,000 grant from STACVA as part of Lentz’s recognition. 

Additional Michigan townships receive recognition
Nominations for the awards program came from 40 states. 
Michigan’s public servants, however, received the most 
nominations from any state. Among the additional Michigan 
honorees were Thornapple Township (Barry Co.) Supervisor 
Michael Bremer. 

In addition to his duties as an elected township official, 
Bremer also serves as a member of the Village of Middleville 
Downtown Development Authority, on the Local 
Development Finance Authority, Elections Commission, 
Administrative Committee, Thornapple Area Parks & 
Recreation Commission, Personnel Committee, Duncan 
Lake Sewer Authority Committee, Thornapple Area 
Enrichment Foundation Board, the Barry County YMCA 
Board, and Pennock/Spectrum Foundation Board. He is also 
a member of the Middleville Rotary Club.

The community “would be hard pressed to come up with 
another volunteer who has given more of themselves than Mike 
Bremer,” said his nomination application. “His service spills 
over traditional volunteer service lines. From youth, school, 
business and church volunteer, he is truly our community’s 
‘super-hero volunteer!’ He believes that, ‘Good government has 
its roots in the people, so our goal is to help and serve.’ ”

Two local leaders from Lee Township (Allegan Co.)  
were also recognized. Rev. Steppney Black was first elected 
trustee in 1992, and remained actively involved for nearly  

30 years, also serving as township representative and chair 
of the Fennville Emergency Services Committee. Albert 
Rawson served on the township fire department for more 
than 42 years as a firefighter/EMT. He had also been the 
EMS director and most recently earned the rank of captain. 
Both Black and Rawson passed away this summer. 

In addition, Michael Springer, Marquette Charter 
Township (Marquette Co.) Planning Commission chair, 
who also serves as vice-chair of the township recreation 
committee, was also honored.

Honoring ‘hometown heroes’
Russell is hopeful that the program will run again in 2021, 
allowing communities across the country to continue to 
recognize their civic leaders and volunteers—and serve as an 
inspiration for others to give back to their hometown—as 
Lentz has done for a lifetime. 

As Miller noted, “Violet has a community spirit like few 
others, and we are so fortunate to have her as a resident in 
our community.”

Election Days in Wheatfield Township (Ingham Co.) have started the same 
way for the past seven decades. Elections Commission Chair Violet Lentz 
calls out the door, “Hear ye, hear ye, the polls are now open!” Lentz was 
recently honored for her lifetime of civic service with a national Small 
Town America Civic Volunteer Award.
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One subscription provides 
access for your  
entire township

MTA Online offers 
three different 
subscription options 
to help ensure 
everyone on your 
township team 
has access to the 
knowledge and skills 
required for their role. 
When your township 
purchases an 
annual subscription, 
everyone gets access 
to all of the courses included in that 
package with no additional “per person” 
fees. Visit www.michigantownships.org/
mtaonline.asp for package details and 
pricing.

Subscription pricing allows your entire township to watch and learn together  
(or individually) at no additional cost. 

Essentials Package: $750 |  Plus Package: $1,000  |  Premium Package: $1,900

Have you heard? MTA’s lunchtime learning series 
is now FREE to Premium subscribers!

MTA just added our lunchtime learning series, Now You 
Know, to our most-popular MTA Online subscription, the 
Premium Package. Held the first week of every month 
from noon to 1 p.m., these live, one-hour webinars 
provide timely updates and insights from our experts—
and a chance to get your questions answered in real 
time. A new episode airs every month (or more!). MTA 
members pay $25 per person for each episode. And now 
MTA Online subscribers at the Premium level can get access for their  
entire township—absolutely free! Each episode will be recorded and  
available on-demand in MTA’s Online Learning Center, so you can watch  
whenever (and wherever!) you choose. 

Don’t miss our January Now You Know episodes: Budgeting ... It's a Process, 
coming Jan. 6, and Board Compensation: What’s in Your Wallet, coming Jan. 20. 

MTA’s Online Learning Center is also home to dozens of webinars designed  
with township officials in mind. From assessing to zoning, you’re sure to  
find something for every member of your township team. Learn how to  
unlock the savings in MTA’s extensive library of online courses at  
www.michigantownships.org/mtaonline.asp.

MTA Online
Subscriptions

MTA added even more value to  
MTA Online learning subscriptions!

THIS JUST IN ...

Series sponsor 



MICHIGAN TOWNSHIP 

PARTICIPATING PLAN

• Largest Public Act 138 program in Michigan Providing 
tailored Property/Casualty insurance coverages 
for public entities

• Underwritten by an A+ rated insurance carrier

• Supervised by a Michigan board of directors elected from 
the membership, by the membership

• Administered by Tokio Marine HCC Public Risk 
providing in-house underwriting, risk control 
and claims administration

• Servicing over 1300+ Michigan public entities

• Risk Reduction Grant Program

• Scholarship Reimbursement Program
Citizen Planner & Zoning Administrator

• Dividend Program

        For more information please call 1-800-783-1370
             or visit our website www.theparplan.com   

SERVING MICHIGAN
 PUBLIC ENTITIES SINCE 1985


